+ Approved For Release 204405/23 : %NFWENWKKW4-1

st

Securefy Information = R
23 October 1952
M e
MEMORANTIN FOR:
SUBJTCTs Report of Career Ssrvice Actiuities

1. Your attenticn is invi;ed to Paragrann 2. b. of the attached
statement "Coordination of Career Service Board Activities! wnich
was approved by the ClA Career Service Roard z? its meeding on 17
October 1952.

2o, In order to comply with these provisions it is reouesied

" that yowr Office Career Service Board submit a monthly report, in
duplicate, cf its activities to the CIA Career Service Heard through
the Executive Secretary. The report will comtain &z summary of syour
Board!s activities. It will aiso include a 1izt by name, grade,
previous assignment, and present assignment of individuals in inter-
Office rotation status or in extra-CIA training status. The lmi-
tations of operational security will govern the amcunt of debailed
information to be reported (pseudonyms may be u@ed when overseas
rotation or training is involved).

3s The revort will cover the activities of your Board during
the period from the 16th of the preceding monilh through the 15th of
each month. The report is due in the Office of the Ewecutive
Secretary, CIA Career Service Board on or before the 25th of eanh
month. _

ko The purpose of this monthly renort is to provide a2 basis
for the Executive Secretary’s monthly report o the CiA Board.
Since this report 1s circulated to all Office Boards with the agenda
of the CIA Board it will alse serve the purposze of disseminading to
all Office Boards information of commen coneern regarding carcer
gservice in CIA,

5. These renorts are in addition to the copies of the Office
Boards' minutes now being forwarded to the Evecutive Secretary fop
the use of the seven mambers of the CIA Board. FHouwever, if the
minutes of a single Board meeting will serve %o cover the Boardis
activities, such minutes may be submitied in lisu ol a separaie
report. VWhen the Office Board has met more than once, s summary
report should be prepared.
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6. Please note that the first revort wnder this procedurs
should cover the period 1 July 1952 until 15 Cetober 1952 and
should be in the Fxecutive Secretary's hands not later than S
November. Subsequent reports should follow the schedule deseritsd

in paragraph three.

FOR THE CIA CARTER STRVICRE BOARD:

TPxecutive Secretary
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Sscuxmnation
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